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Instructions 
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1. Exploring the Toolbar Menus 
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2. Type and Listen 
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3. Exploring the Font Menu 
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4.  Using the Text Menu 
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5. Exploring the Color Menu 
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6. Exploring the Voice Menus  
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7. Using Edit Pronunciation  
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8. Check Spelling 
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9.  Add A Picture to Your Document 
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10.  Exploring Templates  
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